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SPEAKER ENGAGEMENT AGREEMENT

THIS SPEAKER ENGAGEMENT AGREEMENT (“Agreement”) is made effective as of DATE,  by and between YOUR COMPANY providing the services of SPEAKER NAME (collectively, “Speaker”) and EVENT ORGANIZATION NAME (“Organization”).

Speaker and Organization agree to the following terms and conditions:

1. ENGAGEMENT. Organization hereby engages Speaker to provide at the following event (“Event”):

Event name:                      “EVENT NAME- YOU PROVIDE”

Training on DATE (“Event”) at TIME (             in approximate duration) with an arrival time of                      for AV sound check



Location of Event: Arrive to Location: Depart Location:


LOCATION
DATE and TIME
DATE and TIME


Organization contact person:    CONTACT NAME & NUMBER
Speaker Cell Phone Number:   YOUR CELL NUMBER

 (
2.
)FINANCIAL CONSIDERATIONS. Organization shall collect an Event Fee of Dollar
Amount written out ($NUMBER.00), the gross (pre-expense) revenue shall be equally split between the Organization and Speaker due and payable the day of the event by check payable to the order of YOUR COMPANY NAME.

3. SPEAKER TO PROVIDE:
A. Marketing materials to support the Organization’s promotion of the event; B. Any printed or digital handouts needed for the Event;
C. Promotion of the event via social media, email and newsletter to contacts within driving distance of the event address;
D. Speaker to be available for the Organization to coordinate promotional appearances for media promotion prior to and at the Event;
E. UPON REQUEST: Customized YouTube video by Speaker encouraging registration prior to the Event;
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F. UPON REQUEST: Post-Event YouTube video by Speaker re-emphasizing a lesson from the Speaker’s session(s) and encouraging to continue the learning;
G. UPON REQUEST: A 300 word blog post or newsletter article for your website blog and/or newsletter to promote the Speaker’s session(s);

4. ORGANIZATION TO PROVIDE:
A. Promotion of the event to their members through newsletters, emails, social media outlets, and local media;
B. Venue for the event to be held including Audio Visual (powerpoint, microphone) for seating of            attendees.
C. Refreshments provided by the organization or a sponsor.

5. RESCHEDULING POLICY. Speaker and Organization agree to the following
rescheduling terms:
A. The Organization may only reschedule within 30 days or less before the Event if the government restricts gathering;
B. In the highly unlikely event Speaker is unable to perform the engagement, Speaker reserves the right to provide and pay for all fees of a substitute speaker of similar skill to present at the Event with Organization approval. In which case the Organization
would still pay the financial considerations to Speaker to remit to the substitute. AND  Speaker will perform at a mutually agreed upon future event under these same terms;
C. All rescheduling shall be in writing (e-mail sufficient) and sent by an authorized person.

6. AUDIOVISUAL AND OTHER EQUIPMENT REQUIREMENTS. Organization shall provide the following equipment for Speaker use at the Event:
A. Handheld wireless microphone;
B. Projector for PowerPoint presentation provided by Speaker;
C. An autograph station consisting of:
[image: ]   one 6-8 foot covered table to be placed in the front of the same room where training will be and near the audience exit; and
[image: ]   an open area 4-5 feet wide adjacent to this table for photography with attendees

7. RECORDING OF SESSION(S). No portion of Speaker’s presentation may be recorded by Organization or attendees by any means without the advance written consent of
Speaker. Upon consent, additional fees may apply for the use of the copyrighted
materials, and approval a copy of any and all audiovisual / audio-only recordings shall be provided to the Speaker within thirty (30) days. Speaker shall be entitled to film
and/or record Speaker’s portion of the Event, including without limitation the
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the introduction and ending applause. Speaker is entitled to freely utilize any and all audiovisual and audio-only recordings in any and all media and product formats, for  any purpose as Speaker desires, in Speaker’s sole discretion.

8. PUBLICITY. Speaker shall be available for promotional media engagements in
advance of and during the Event as reasonably requested by Organization. Speaker
hereby grants Organization a non-exclusive, irrevocable and perpetual license to utilize Speaker’s promotional photos, name, and BIO in the promotion of the Event and future Events. Organization hereby grants Speaker a non-exclusive, irrevocable and perpetual  license to utilize Organization’s logo and name in the promotion of Speaker’s business   and/or the Event. Photography of the Speaker throughout the Event is authorized. The   Organization agrees to provide copies of this Event photography to the Speaker within   thirty (30) days at no cost to the Speaker.

9. POST EVENT. If Speaker’s presentation is satisfactory, Organization agrees to
provide Speaker with a printed testimonial letter on Organization’s letterhead within 14 days following the Event.

10. SPEAKER’S ASSISTANT. Speaker may travel with an assistant, at Speaker’s sole    expense. In such event, Organization acknowledges and agrees that neither Speaker nor Speaker’s assistant will be charged any attendance fees for the Event.
Organization further agrees that if meals are scheduled for attendees of the Event, Speaker’s assistant will be included at no cost.



 (
ORGANIZATION
 
NAME
)YOUR COMPANY NAME




 (
Name:
 
                                             
Title:
 
                                               
Date:
 
                                               
)YOUR NAME
YOUR TITLE
Date:                                                
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