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KEYNOTE SPEAKER AGREEMENT
Keynote Speaker | Lisa Skinner
Thank you for selecting Lisa Skinner as your keynote speaker. This agreement outlines the terms of engagement between the Client and Speaker.

1. Client Information
Organization Name: _______________________________
Primary Contact Name: _______________________________
Title: _______________________________
Email: _______________________________
Phone: _______________________________
Organization Address: _______________________________
City/State/Zip: _______________________________

2. Event Details
Conference/Event Title: _______________________________
Event Date: _______________________________
Presentation Title: _______________________________
Presentation Time: _______________________________
Venue Name: _______________________________
Venue Address: _______________________________
City/State/Zip: _______________________________

3. Speaking Fee & Payment Terms
Standard Keynote Fee: $7,500
International engagements require an additional $3,500 fee.
Travel Requirements:
Client agrees to provide roundtrip coach airfare (nonstop when available), ground transportation, hotel accommodation, and meals.
Deposit:
A non-refundable deposit of 50 percent of the speaking fee is required to secure the event date.
Final Payment:
The remaining balance is due no later than 30 days prior to the event date unless otherwise agreed in writing.
Payments may be made via check or credit card.

4. Audio/Visual Requirements
Client agrees to provide professional audio/visual support appropriate for the venue and audience size, including:
• Lavalier microphone
• Projection screen
• HDMI connection
• Confidence monitor (if available)
A full A/V rider will be provided upon request.




5. Book Sales
Please check one:
☐ Yes, we would like to offer Lisa Skinner’s books for purchase at the event.
☐ No, we do not plan to offer book sales at this event.
If books are offered, the Client agrees to provide an appropriate table space and staffing assistance.

6. Recording & Usage
The Client may use Lisa Skinner’s name, bio, and approved headshots for promotional purposes related to the event.
The Client may not record, stream, or distribute the presentation in any format without prior written agreement.
Lisa Skinner reserves the right to record her own presentation and bring up to two guests to attend her session only.

7. Cancellation Policy
If the Client cancels the event:
• The deposit may be applied to a mutually agreed rescheduled date within one year of the original event date.
• If the event is not rescheduled within one year, the deposit is forfeited.
If the Speaker cancels due to illness or emergency:
• All monies paid will be fully refunded.

8. Agreement
This agreement confirms the terms outlined above and represents the full understanding between both parties.
Client Signature: _____________________________________
Date: ______________________
Speaker Signature: _____________________________________
Date: ______________________

Contact:
The Northcutt Speaking Agency
support@thenorthcuttspeakingagency.com
630-537-0621
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