
 
 

 

PRE-PROGRAM QUESTIONNAIRE 
  

EVENT BASICS 
 

1. Organization Name:  

 

2. Event Title and Theme:  

 

3. Session Date and Time (start and end):  

 

4. Format (circle one): In Person/Virtual/Hybrid 

 

EVENT AND SESSION GOALS 

 
5. Top 3 Outcomes for the Event:  

1.  

2.  

3.  

 

6. Top 3 Outcomes for my Session:  

1.  

2.  

3.  

 

7. Top 3 Challenges to Address:  

1.  

2.  

3.  

 



 
 

 

8. What Would Make My Session Outstanding? 

 

9. What Specific Action(s) Would You Like Attendees to Take 

After My Session? 

10. Topics to Avoid? 

 

AUDIENCE AND CONTEXT 

 

11. Approximate Attendee Number: 

 

12. Attendee Roles, Levels, and Departments: 

 

13. Typical Attendee Age Range:  

 

14. What Other topics or Speakers are Scheduled (if  

known)? 

 

BACKGROUND 

 

15. Organization Mission Statement and Values: 

 

 

 

 
 


