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AV REQUIREMENTS & SPECIAL INSTRUCTIONS

SOUND: 

· Wireless lapel microphone

STAGE:

· Riser
· Alan prefers to stand close to the audience and be as centered as possible. He is 5'4" and usually requires a riser.
· The appropriate distance from the audience and the height of the platform increases with the size of the audience/room. Hotels tend to leave a large space between the speaker and audience and, in small rooms, place risers uncomfortably high. 
· Cocktail Table - A small, draped table placed near center stage.
· Dish Rack – Please ask the hotel for a commercial dish rack used to wash tall glasses which Alan will use as a prop for his entry.
VISUALS:
· Alan usually supports his presentation with visual images.

· If projection equipment (LCD, screen) is not planned for the site, please let our office know in advance. His presentations can be prepared without visual support. However, images enhance them.

· Alan creates his presentations on a MAC using Apple’s Keynote software rather than PowerPoint.

· If practical, (based on his speech time and any site restrictions), Alan will connect his computer to the projection equipment.

· He will also bring his presentation in a Quick Time file format which can run on most all Windows computers.

· A PowerPoint version can be generated, although some of the visual impact will be reduced.
LIGHTING:
· Alan prefers to stand a well-lighted area, front and center to the audience.

